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Notices of Hearing 
Introduction 

This document contains information and filing procedures for e-filing generic notices of hearings 
using the CM/ECF Notice of Hearing event in both bankruptcy main cases and adversary 
proceedings. 
 
When to File Notices of Hearings 

The Notice of Hearing event should only be used upon direction of the court.   
 
Before filing a notice of hearing, the date, time, and location of the hearing to be noticed must 
be obtained from a calendar clerk.  Click here for contact information. 
 
See separate procedures for the following types of notices of hearings which should be filed with 
events other than the generic Notice of Hearing event:  

• Notice of Hearing on Ch. 13 Trustee Motion to Dismiss (LBF 1366) 

• Notice of Pre-Confirmation Amendment of Plan and Confirmation Hearing in Chapter 12 
& 13 Cases 

• Motions to Extend or Impose Stay & Hearings Thereon 

• Stipulated Continuance of Non-Evidentiary Relief from Stay Hearing 

• Objection/Response and Notice of Hearing Re: Relief from Stay 
 
Filing Procedures 

Notices of hearing in a bankruptcy main case 
 

Step Action 
1 Click on Bankruptcy on the ECF main menu bar 
2 Select the Notices menu  
3 Enter case number in YY-XXXXX format 
4 Select the Notice of Hearing event 
5 Select or add1 represented party 
6 Review instructional message and proceed 

 
1 See separate ECF Filing Basics procedures for instructions on adding parties. 

https://www.orb.uscourts.gov/locations/portland
https://www.orb.uscourts.gov/ecf/procedures
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7 Use radio button to select whether the notice of hearing is in regard to a rescheduled 
hearing2 (defaults to No) 

8 Review instructional message and proceed  
9 • Select the hearing from the Please select from the following hearings drop-down 

list for the hearing type being noticed3 (the “Chambers Presets” link will bring up a 
list of hearings for each judge) 

• Check boxes for associated docket entries if applicable4 
10 Click Browse… button to attach the notice of hearing in PDF format 
11 Modify docket text as appropriate 
12 Review docket text and submit  

 
Notices of hearing in an adversary proceeding 
 

Step Action 
1 Click on Adversary on the ECF main menu bar 
2 Select the Notices/Miscellaneous menu  
3 Enter case number in YY-XXXX format 
4 Select the Notice of Hearing event 
5 Select or add5 represented party 
7 Use radio button to select whether the notice of hearing is in regard to a rescheduled 

hearing6 (defaults to No) 
8 Review instructional message and proceed  
9 • Select the hearing from the Please select from the following hearings drop-down 

list for the hearing type being noticed7 (the “Chambers Presets” links will bring up a 
list of hearings for each judge) 

• Check boxes for associated docket entries if applicable8 
10 Click Browse… button to attach the notice of hearing in PDF format 
11 Modify docket text as appropriate 
12 Review docket text and submit  

 
  

 
2 This answer will be reflected in the docket text. 
3 This will auto-fill the “Date,” “Hearing Time,” and “Location” fields below. 
4 If no docket entry is selected, click OK on the pop-up box warning to proceed. 
5 See separate ECF Filing Basics procedures for instructions on adding parties. 
6 This answer will be reflected in the docket text. 
7 This will auto-fill the “Date,” “Hearing Time,” and “Location” fields below. 
8 If no docket entry is selected, click OK on the pop-up box warning to proceed. 

https://www.orb.uscourts.gov/ecf/procedures
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Table 1: Filing notices of hearing in bankruptcy main cases with screen shots 

Step Action 
1 Click on Bankruptcy on the ECF main menu bar 

 
2 Select the Notices menu  

 
3 Enter case number in YY-XXXXX format 
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4 Select the Notice of Hearing event 

 
5 Select or add9 represented party 

 
6 Review instructional message and proceed 

 
7 Use radio button to select whether the notice of hearing is in regard to a rescheduled 

hearing10 (defaults to No) 

 

 
9 See separate ECF Filing Basics procedures for instructions on adding parties. 
10 This answer will be reflected in the docket text. 

https://www.orb.uscourts.gov/ecf/procedures
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8 Review instructional message and proceed  

 
9 • Select the hearing from the Please select from the following hearings drop-down 

list for the hearing type being noticed11 (the “Chambers Presets” links will bring up a 
list of hearings for each judge) 

• Check boxes for associated docket entries if applicable12 

 

 
11 This will auto-fill the “Date,” “Hearing Time,” and “Location” fields below. 

 
12 If no docket entry is selected, click OK on the pop-up box warning to proceed. 
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10 Click Browse… button to attach the notice of hearing in PDF format 

 
11 Modify docket text as appropriate 

 
12 Review docket text and submit  
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Table 2: Filing notices of hearing in adversary proceedings with screen shots 

Step Action 
1 Click on Adversary on the ECF main menu bar 

 
2 Select the Notices/Miscellaneous menu  

 
3 Enter case number in YY-XXXX format 
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4 Select the Notice of Hearing event 

 
5 Select or add13 represented party 

 
7 Use radio button to select whether the notice of hearing is in regard to a rescheduled 

hearing14 (defaults to No) 

 
8 Review instructional message and proceed  

 

 
13 See separate ECF Filing Basics procedures for instructions on adding parties. 
14 This answer will be reflected in the docket text. 

https://www.orb.uscourts.gov/ecf/procedures
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9 • Select the hearing from the Please select from the following hearings drop-down 
list for the hearing type being noticed15 (the “Chambers Presets” links will bring up 
a list of hearings for each judge) 

• Check boxes for associated docket entries if applicable16 

 

 
15 This will auto-fill the “Date,” “Hearing Time,” and “Location” fields below. 

 
16 If no docket entry is selected, click OK on the pop-up box warning to proceed. 
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10 Click Browse… button to attach the notice of hearing in PDF format 

 
11 Modify docket text as appropriate 

 
12 Review docket text and submit  
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