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Redactions

Introduction

This document provides information and procedures for e-filers regarding redactions and
motions to redact.

Redaction basics

What should be redacted
FRBP 9037

Per FRBP 9037, redaction is the responsibility of parties and should occur prior to filing. Under
this rule, the following information should be redacted from court filings to the extent indicated:

Information Documents should show only
Social security number (SSN) Last four digits
Taxpayer-identification number Last four digits

Financial account number Last four digits

Date of birth Year only

Name of minor Initials only

Medical records

Although not specifically protected by a bankruptcy rule, medical records may also generally be
redacted from filings.

Motions to redact

Although redaction should occur before filing, if a document is filed without appropriate
redactions, the filer should file a motion to redact (see the Filing Procedures section below for
filing instructions) along with a properly redacted copy of the document at issue. Do not submit
a proposed order. The court will enter a text-only order on the motion.

If a party is concerned about unredacted information filed by another party, that party should
contact the court. The court will restrict access to the document and enter an appropriate order.
Click here for contact information.
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Privacy

Public access to the unredacted document will be restricted while the court considers the motion.
The redacted version filed along with the motion will be publicly available. If the court denies
the motion to redact, the original, unredacted document will become public.

Filing fees

There is a filing fee for motions to redact. Click here to see current fee amount.

However, if the motion needs to be refiled for some reason, the motion may be refiled with no
fee using the motion to redact event. This is done by selecting “This filing supersedes a previously
filed motion to redact” while filing the motion to redact (see Step 6 of the Filing Procedures
section below).

Redact vs. seal

For motions to file an entire document under seal (for example, a document containing trade
secrets) rather than protecting to discrete bits of information (for example, an SSN), see separate
Seal Documents procedures.

Motion to Redact Filing Procedures

Before beginning the filing process, save a redacted copy of the document at issue to file as an
attachment.

Steps | Action
1 Click on Bankruptcy or Adversary on the CM/ECF main menu bar

Select Motions/Applications (or Motions for adversary proceedings)

Enter case number in format yy-xxxxx (or yy-xxxx for adversary proceedings)
Select Redact

Review instructional message and proceed

Al AW N

e Select whether this is the original motion to redact or is a refiled motion

e |f “This filing supersedes a previously filed motion to redact” is selected, proceed
directly to Step 8 (this option allow for refiling without fee for deficient motions)

Review filing fee amount and proceed

8 Select whether the motion relates to a proof of claim

Redactions Page 3 of 8 6/5/20


https://www.orb.uscourts.gov/court-fees
https://www.orb.uscourts.gov/ecf/procedures

9 Select claim or other document to which the motion relates

Proof of claim Other document

Click “Next Select document type or click first item on
list below then and hold the Shift key, and
click the last item to see all

Click claim (“Claim Selected” field Check box for document to which the
will populate) motion relates

10 Select whether filing includes an affidavit, declaration, certification, brief or
memorandum

11 e Click “Browse...” to attach motion in PDF format

e Select “Yes” radio button to attach redacted document

12 o Click “Browse...” to select redacted document in PDF form

o Add “Redacted [docket text of original document without previous filing or
modification information]

o Click “Add to List” button (document will appear in list box)

13 Edit docket text if necessary

14 Review docket text and submit
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Motion to Redact Filing Procedures with Screenshots

Steps | Action

1 Click on Bankruptcy or Adversary on the CM/ECF main menu bar

CM ECF Bankruptcy ~ Adversary~ Query Reports- Utilities+ Search Events Help Log Out

e

,»Qr, ; _ 3 J‘O
/ &? et ) \\‘-.
/- -
= 2 A

U.S. Bankruptcy Court
District of Oregon
Official Court Electronic Document Filing System

2 Select Motions/Applications (or Motions for adversary proceedings)

Bankruptey Events ECF Assistance Info LBFs

Answer/Response
Appeals

CaseUpload
Claim Actions

Credtor Maimntenance...
File Claims
Judoe/Trustee Assignment

Miscellaneous /
Motions/Applications

Notices

Open Bankruptcy Case Using XML Forms Data
Open a BK Case

Open Involuntary Case

Open Related BK Case

Plan

Order Upload

3 Enter case number in format yy-xxxxx (or yy-xxxx for adversary proceedings)
File a Motion ECF Assistance Info LBFs

Case Number

112-34567] Find This Case

Mext Clear
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4 Select Redact

| | Start typing to find another event. Hold down Ctrl to add additional items.
Available Events (click to select events) Selected Events (click to remove events)
oy

Pay Filing Fee in Installments [Requires LBF 110 - ~ |Redact
121113]

Protective Order

Quash

Reclassify Claims

Reconsider

Recusal

Redact

Redeem [Requires LBF 717.20 - 12/1/19]

Relief from Co-Debtor Stay [Requires LBF 720 - 12/1/18;
72080 - 12/1119; 1220 - 12/1/19]

Relief from Stay (Amended) [Requires LBF 720 - 12/1/18;
72080 - 12/1119; 1124 - 12/118]

Relief from Stay Refiled with No Fee [LBF 720 - 12/1/18;
TN AN - 19/1/1G- 1174 - 12010181

Next Clear

5 Review instructional message and proceed

Per FRBP 9037, you must file both a motion and the proposed redacted document. Please file the proposed
redacted document as a separate PDF using the Attachments to Document function on the applicable screen.

Do not submit a proposed order. The court will enter a text order on your motion.

This motion will not be available on the docket for public viewing.

Next Clear

6 e Select whether this is the original motion to redact or is a refiled motion

e |f “This filing supersedes a previously filed motion to redact” is selected, proceed
directly to Step 8 (this option allow for refiling without fee for deficient motions)

Select one:

(U This filing is the original motion to redact
() This filing supercedes a previously filed motion to redact

Next Clear

7 Review filing fee amount and proceed

Fee: $25
Mext Clear

8 Select whether the motion relates to a proof of claim

Is the redaction for a proof of claim filed in this case?

O Yes Sr—
ONo 4=

Next Clear
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9 Select claim or other document to which the motion relates
Proof of claim Other document
Click “Next Select document type or click first item
c on list below then and hold the Shift
Choose the related claim. . .
; key, and click the last item to see all
N Ext Cl edr Choose the document that contains the information to be redacted.
Select the cotegory fo which your event relates. [f the related documant does not appear gfter selacting
the most logieal category, please ue the following steps Io view all dockat antries in the case: Click the
first itom on he list below. Press and hold the Shift kay, amed elick the last item. Searching all categories
in a large case may be slow to retirn the list of ontries.
Click claim (“Claim Selected” field will Check box for document to which the
populate) motion relates
e s e et e T Select the appropriate event(s) to which your event relates:
SR R T e e
(100431268 O W Commencement of Case . (ThompsonTest. Jeff)
b tmﬁ:mam: /12/2020 1 Motion Filed by Debtor Callie Fleur (ThompsonTest, Jeff)
Next Clear
10 Select whether filing includes an affidavit, declaration, certification, brief or
memorandum
Does this filing include an affidavit, declaration, certification, brief or memorandum?
O Yes
®No
Next Clear
11 o Click “Browse...” to attach motion in PDF format
® Select “Yes” radio button to attach redacted document
Include the redacted document as a separate PDF by selecting Yes below and following the
instructions on the next screen.
File all documegll (L BF's. motions_ affidavits, certificates, etc ) in a single pdf. beginning with any LBF(s), unless otherwise instructed.
Select the document (for example: C:\199¢v301-21 pdf).
Filena
Browse... = Motion to Redact.pdf
Attachments to Dc t:
If the document(s) must be broken into multiple pdfs because a single pdf will exceed 50MB, click Yes and attach the remaining pdf(s).
O No ® Yes
Next Clear
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12 o Click “Browse...” to select redacted document in PDF form

o Add “Redacted [docket text of original document without previous filing or
modification information]

o Click “Add to List” button (document will appear in list box)

Select one or more attachments.
1)Enter the pdf document that contains attachment (for example: C-\appendix pdf).

1) Select the PDF document that contains the attachment.
Filename

Browse... Iam redacted.pdf

2) Fill in the fields below.

Category and/or Description

| v |Redacted xvz

3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete,
click on the Next button.

Add to List silffem

Remove from List

Next

3) Add the filename to the list box below. If vou have more attachments, go back to Step 1. When the list of filenames is complete,
click on the Next button.

C:\fakepath\I am redacted.pdf prETe =

Remaove from List

13 Edit docket text if necessary

Docket Text: Modify as Appropriate.
| ~ | Motion to Recl:u:t| | Fee Amount $25 Filed by

Debtor Callie Fleur Re:[1] Motion Filed by Debtor Callie Fleur (ThompsonTest, Jeff) filed by
Debtor Callie Fleur (Attachments: # (1) Redacted XYZ) (Attorney, Jeff)

Next Clear

14 Review docket text and submit

Docket Text: Final Text
Motion to Redact Fee Amount $25 Filed by Debtor Callie Fleur Re:[1] Motion Filed by Debtor
Callie Fleur {ThompsonTest, Jeff) filed by Debtor Callie Fleur (Attachments: # (1) Redacted

XYZ) (Attorney, Jeff)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify
this submission if you continue.
Have you redacted?

Next Clear
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